How to Apply Online for You€ontractor Registration

Go to the logn page.
Cortractor.iowa.gov

If you alreadyhavean
EnterpriseA&A account
(you may use the same
login information created
for your Ul account) Login
andskip to stepl4d

If you have not created an
A&Aaccount,click New
User Account.

Enter the business
owner/officer first and last
name.Then clickRegister
Enter the account IDoy
would like to use as your
login ID.

Enter your email address
then clickSave Account
Details

IWD Registered
Contractor

Home

Public Search

Apply for a Contractor Registration

My Contractor Registration
My Profile

Contractor Registration

lowa law requires all indivi and busi
annually if earning at least $2,000.00 a year from construc

Plumbing, HVAC/R, Hydronic

If your business provides any == ~f=iumiina maaaiamnia. -

application for a 3-year regis!
e il b

| New User Account I

Instructions

and Contractor Regi
Ste p 4 [frereenss signin UL LMl Forgot Password  Forgot Id

Unemploymen

Save Account Details | Help

Sign up now to get credentials you can use for Enterprise A&A enabled sites.

Register

What is A&A?
Report Issue to State Service Desk

Click here for a listing of all ASA enabled applications
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https://contractor.iowa.gov/IowaIWD/CREG/common/index.jsp

How to Apply Online for You€ontractor Registration

7. ClickOKto the popdzLJ I'tl

8.

10.

You will then see the blue
screen, instructing you to
check you email.

The email will be from
entaanoreply@iowa.gov
check you spam if you do
not see it.

On the email, make note o
your account ID, then click
on the account activation
link.

Step 7

oV says

You are about to register for a new account using the Account Id
located at the top of the form.

All spaces and most special characters will be stripped from your
Account Id.

wonnnmauon

If you need more help press the Cancel button to close this window and
then click the Help button.

Do you want to continue with your registration?

Step 9-10 nfirmation for AMANDA - lowa Workforce Development @emal inbox «

owa.gov
tome v

Welcome from Enterprise AZA!

***DO NOT SHARE this email with anyone else as it contains account information and links that could allow your account to be comp

This email is a confirmation of the account you requested for AMANDA - lowa Workforce Development and provides steps (see below

Account Details Section:
Account ID:  testonly@iowaid
Your name: Testing Testing

EMail: jhalsted@iastate.edu

If you did not request this account or think this email was sent in error, please contact the State Service Desk (https://iowa.service-now.com/kb_view.do?sysparm_article=KB0010301).

Before you begin: If you start the account activation process by clicking the step 1 link you must complete all 4 steps immediately. If you close your browser or have a delay that keeps you
from completing all 4 steps your account will be created, but will require you to contact the State Service Desk before you will be able to use it.

Account Activation Process:

An email has been sent to the email address you provided
It will contain your Account id and instructions to complete your registration.

Please note: If you do not complete the registration process defined in the confirmation email
within 48 hours, you will be required to start the registration process over.

Step 1. Click the following Iinkl https:/entaa.iowa.gov/entaa/sso?regToken=daf50291ce74abb6d077d183b51bdf22 Ilf you get a message that says "Sorry the link you used is no longer

valid..." see the help section below.)

Step 2. Choose two baseline questions and then make your own 3rd question and enter answers for each. --- (These are security questions you can answer later if you ever forget your

password.)

Step 3. Enter your password and confirm it by entering it again. (Reminder - Passwords must be: At least 8 characters long (alphanumeric). Include at least one special character (e.g. !, ¢
#8, %, 7, ", etc.). Amix of uppercase and lowercase letters. You may not use pieces of your name or email address in your password.)
Step 4. Sian in using vour Account Id (see Account Details Section above) and the password you just entered in Step 3.
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11. Select and answer
the first two
baseline security
questions. You will
need make up the
last question. Then|

click Save Identity
Baseline Identity Baseline for TESTONLY@IOWAID

Step 12 |
our password.

12. Set and save new
password.

13. You will be
redirected to the
login page. login

Select Question

Save Identity Baseline

Password Change for TESTONLY@IOWAID

Enter your Account Id and Password and press sign in to continue.

testonly@iowaid Save New Password

Account Details
ord Rules

words must be: At least 8 characters long (alphanumeric). Include at least one special character (e.g. !, @, #, §, *,

atr \ A miv af iinnarrasca and lmuvarsraca laMare Vaii mau nat 1ica niarac af uniir nama ar amail addrace in vniir naccwnrd
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14. Enter only the FEIN Step 14 | 511 o Ju Esgl] 'unt - Registered Contractor Information
OR SSN (not both)f ™ R

Click continue Ylease provide your FEIN # or SSN #. At least one is required. FEIN:
FEIN: SSN: _
NOTE: Only sole Confirm FEIN: Business Name”: Testing Sites LLC
proprietors may use - S Email Address:* jhalsted@iastate edu
their SSN. Confirm SSN: . First Name: test
15. Enter all the Continue | | Reset Middle Name:
information, then Last Name: test
click Submit. suffix: v
) irth: 121/19
NOTE: You will need tq Address = —
enter a Unit Unit Type / POBox": Building v
Type/POBOX; select \ Street Number': 5412
BUIIdlng Street Prefix: v
16. Selecthe phase of Disregard t.his noticas you are already Streot Name*: maggie
signedinto yourA&Aaccount. Street Type': BOULEVARD v
work your Street Direction: v

businessonducts
17. On the next screen|

Unit / POBox Number:

City*: johnston v
click Continue. County: v

State*: |owa v

— Country: US v

Note: plumbing, heating and HVAC must apply through IDP Zip Code’: 50131

Phone 1*: 5155555555 Home

Phone 2:

Phone 3:

‘ Cukhmit l | Dacat

Step 17
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